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USING READING HORIZONS 
ELEVATE® IN VIRTUAL SCHOOLS

STUDENTS
As long as the software is being used on a 
consistent basis, steady progress can be made, 
but it may take longer to see results or complete 
the program. 

Best Practice
We recommend students use the software three 
to five times a week for 30 minutes a session. The 
minimum amount of time would be three days 
a week. Parents and teachers should encourage 
students to follow the “Go” button located next to 

“My Next Step” in the software. This will direct the 
student to their Assessments, Lessons, Vocabulary, 
and Library requirements. They can access other 
areas of the software by clicking on the menu 
located next to the “Home” icon. 

TEACHERS
Teachers should log into the Administration 
Portal of the Reading Horizons Elevate® Software at 
least once a week. 

Best Practice
Pick a day of the week to log into the software and 
add it to your calendar so you don’t forget. We 
recommend Monday to review the previous week 
and help set up the instruction for the upcoming 
week. 

The teacher’s first stop in the Administration 
Portal should be the Message Center. This will be 
where the software will communicate any issues 
the student may be having with the lessons. 



Best Practice
Do not reset a failed test or assessment; instead, 
check the message to see what skills may have 
caused the student to struggle. 

After reviewing the Message Center, you can view 
how much time your student has spent in the 
software by clicking on the “Reports” tab and 
selecting Time Range Report under the Group 
Reports section. This will allow you to select the 
dates that you would like to have included on the 
report. 

There are many reports in the Reading Horizons 
Elevate® Software that can help you to support 
your students and their parents. Here are a few key 
reports to look at to help determine their progress 
and to send to the parent. 

1. Skills Gains Report

2. Student Summary Report

3. Student Skills Report

1. The Skills Gains Report is the best report to 
show growth.  

• Overall Diagnostic Score: This reflects their 
total Diagnostic Assessment score covering 
Skills 1-42. This score will not change. 

• Current Diagnostic Score: This reflects their 
Diagnostic Score from Skill 1–Current Skill. 
This score will update with each skill-based 
lesson. 

• Progress Monitoring Score: This is the 
average of the completed Progress Monitoring 
Assessments. The Progress Monitoring 
Assessment is given at the end of each chapter. 
This score will update at the end of each 
chapter. 

• Diagnostic Gain: This score will update at 
the end of each chapter after the Progress 
Monitoring Score has been updated. 

• Lexile Measures: These scores update upon 
completion of the Reading Horizons Reading 
Assessment, which is given three times 
throughout the program. 
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• Lexile Gain: This score will update upon the 
completion of the second or third Reading 
Horizons Reading Assessment. 

• Library Level: This is the current Lexile level 
of the passages the student is reading in the 
Reading Horizons Elevate® Library.

• Library Gain: This is the growth of the 
passages the student has been reading in the 
Reading Horizons Elevate® Library. 

Best Practice
It is recommended to create a PDF of this report 
and attach it to an email to the parent on a weekly 
basis. 

2. The Student Summary Report provides a 
summary of all activities and time in the 
software, including time spent in each section, 
average lesson score, total number of vocabu-
lary words decoded, and more. To access the 
report, from the menu, click on Reports, and 
then select Student Summary Report from 
the Individual Reports. Use the dropdown 
menu to select the student’s name. 

Best Practice
Attach a PDF of this report in a weekly email to 
the parent. 

3. The Student Skills Report takes an average 
of the student’s data from the Chapter Test 
Report, Chapter Quiz Report, and the 
Progress Monitoring Report. This report will 
show you any minor skills that may still be a 
struggle for the student. The information on 
this report can be used to provide targeted 
instruction for the student. 

For Example: The student may have passed the 
lesson and the tests associated with the Letter 
Group 2 lesson, but they are still struggling with 
the letter “H.” 

Best Practice
Attach a PDF of this report to an email to the 
parent on a weekly basis. 
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FOUR WAYS THAT PARENTS 
CAN REINFORCE THE 
SKILL OR LESSON WITH 
A STUDENT 

1. Complete the Quick Review section for 
the lesson.  

 ■ From the menu, select Lessons.

 ■ Select the desired chapter and lesson. 

 ■ Click “Quick Review.” 

2. Have the student practice more vocabulary for 
the lesson. Use the filter section to dial in on 
specific skills. 

 ■ From the menu, select Vocabulary. 

 ■ Use the dropdown menu to select the 
desired lesson.

 ■ Use the filter to select the skill that needs 
to be reinforced.

3. Have the parent go through the vocab with 
the student, turn down the volume, and have 
the student read the definitions and context 
sentences to the parent. 

4. Email the parent Activity Sheets found on 
https://www.rhaccelerate.com.

 ■ Click on the “Resources” tab. 

 ■ Click on Enrichment Resources.

 ■ Change the toggle to RH Elevate. 

 ■ Select the desired item. 
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OTHER REPORTS TO 
USE FOR TARGETED 
INSTRUCTION

1. The student’s Vocabulary Report. Use this 
report to see what words the student is 
struggling with spelling and decoding. Have 
the student practice those words on a separate 
sheet of paper. Encourage creativity by having 
them write a paragraph or page-long story 
using those words. 

 ■ Go to the Report section of the 
Administration Portal. 

 ■ Scroll down to the Vocabulary Report 
under the Individual Student Reports 
section. 

 ■ Click on the column header for “failed” to 
see the words spelled incorrectly. 

Best Practice
Review the report weekly but only email to the 
parent once a lesson has been completed. 

2. The student’s Library Report will tell you 
what books the student is selecting in the 
Reading Horizons Elevate® Library. It will 
tell you the Lexile level of the passage, what 
the student’s WPM was for the passage, and 
their comprehension score for the passage. 
Some key things to watch for include how 
long it took the student to read the passage 
(Duration), the comprehension score, and 
how many times the student read the passage. 

Please Note: The Duration of the passage and 
the Comprehension Score are often directly 
correlated. 

Best Practice
Have the student go back to the passages with a 
low comprehension. Have them read the passage 
to the parent. Upon completion, have the student 
select the “Skills in Focus” and practice spelling 
and decoding those words on a separate sheet of 
paper. 
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